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.I'. daccaxoBa

IMMOJIO’KEHUE ;

0 3AIHTE NMEPCOHATBHBIX JAHHBIX paﬁomukon
MYHHUHTIATBHOTO DI0/IKETHOr0 00pPa30BATENBLHOIO YUPEKICHUSA
AOMOJHUTENbHOIO 0Opasosanus «llentp aerckoro TBopuecTsa»

AJIEKCeeBCKOT0 MYHHIMNIAILHOrO paiiona Pecnybiankn Taraperan

1. O6mue moyoxeHus
I.1. Hacrosuee Tlonokenue paspaborano B coorsercrsun ¢ Koncturynueit P®, TpyaoBeiM Ko1eKkcoM
P® Ne 197-®3 or 30.12.2001 r., denepansibiv 3akoHoM PO «O6 undopmaimu, WHGOPMALTHOHHBIX
TEXHOJIOTHAX U 0 3aiuTe uHpopmanuu» Ne 149-D3 or 27.07.2006 r., GenepanbupiM 3akoHoM PD «O
NEPCOHANbHBIX JaHHBIX» Ne 152-D3 or 27.07.2006 r., Ykasom Ilpesumenta PD «O6 yTBepikIeHHH
nepeyHs CBeleHHH KoH(uaeHumanbHOro xapakrepan Ne 188 or 06.03.1997 r. u apyrumu
HOPMATHBHBIMH MPABOBBIMH AKTAMH.
1.2, Hacrosmee ITonosxenne onpenensieT mopsaok oOpabOTKH MMEPCOHANBHBIX JAHHBIX PalGOTHHKOR
MYHHIMIIAILHOTO  OHOJPKETHOTO  yHYPEKJICHHS JONOIHHTENbHOTO obpazoBanus «lleHTp JeTcKOro
TBOpUECTBa» AJICKCECBCKOIO MYHHUIMIANBHOTO paifoHa Pecnybmukm Tartapctan (manee - IIJAT) u
rapaHTHH KOH(OHICHIIHAIBHOCTH CBECHHUH, IPeI0CTaBIsIeMBIX PAGOTHHKOM paboTo aTesio.
1.3. IlepcoHanbHble JaHHBIE PAOOTHUKA ABJIAIOTCS KOHOHICHUHAIBHOI HHpOpMaLHeii.

2. IToHSATHS H COCTAB NEPCOHANBHBIX JAHHBIX
2.1. IlepconanbHbie naHHble paboTHHKAa - 3TO HeoOxoiumas paboTojaTento B CBA3H C TPYHOBBLIMH
OTHOILEHUSMH HH(OPMALHS 0 KOHKPETHOM COTPYIHHKE.
K nepcoHanbHBIM JaHHBIM PabOTHHKA OTHOCATCS:
*  damunus, uMs, OTYECTBO; .
= TOJ, Mecdll, JlaTa ¥ MEeCTO POXKIEHHs, a Takyke WHble JaHHBIE, COAEpIKallHecs B YIOCTOBEPEHHH
JUYHOCTH PabOTHHKA; -
*  JIAHHBIC O CEMEHHOM, COITMAIBHOM H MMYIIICCTBEHHOM IOJIOKEHHH;
» JanHbie 06 06pazoBanuK pabOTHUKA, HATMYUH CIICLHAIBHBIX 3HAHWH WK TTOJITOTORKH;
*  JIaHHBIE O IPOJECCHH, CICLHATBHOCTH PpabOTHHKA,
*  CBEJICHHS 0 10X0aax paboTHHKA;
s JlaHHbIE MEJIMITHHCKOTO XapakTepa, B CIIYYasx, IPeyCMOTPEHHBIX 3aKOHOIATENbCTBOM,
+ JlaHHBIE O WIEHAX CeMbH pabDOTHHUKA,;
«  JlaHHBIE O MECTE XKHUTEILCTBA, IOYTOBLIH ajipec, Tenedon pabOTHUKA, a TAKIKE YICHOB €ro CEMbH;
+  JlaHHBIE, COJEPKALIMECS B TPYAOBOH KHMKKE pabOTHHKAa W €ro JIMYHOM JIEJE, CTPaxoBOM
CBHJIETENLCTBE T'OCY/IAPCTBEHHOrO [MEHCHOHHOTO CTPaxoOBaHWs, CBHJIECTENLCTBE O TMOCTAHOBKE Ha
HAJIOTOBBIH Y4YET;
«  JaHHBIe, COJEPKALINECS B JOKYMEHTAX BOMHCKOTO ydeTa (IpH UX HATHYHH);
«  HHBIC MEPCOHATBHBIC JAHHbIC, TPH OTpe/eeHHH o0beMa M COJICPIKAHHA KOTOPBIX paboTonaTeis

pyKkoBoJcTBYeTcst HacTosMM [TonoxkeHHEM H 3aKOHOATENLCTBOM Pd.

3. O6paboTKa NepCcoOHATLHBIX IaHHBIX pa0oTHHKA
3.1. O6pa6oTka TepCOHANBHBIX JAHHBIX pabOTHMKA — TONYYEHUE, XpaHEHHe, KOMOMHHPOBAHHE,
Mepejaua WM JH000E JPYroe HCIOJIb30BAHHE MEPCOHANBHBIX JAHHBIX PabOTHUKA. ObpaboTka
MepCOHAIbHBIX JAHHBIX PabOTHHKA OCYIIECTBIACTCA JUIA 0OECHeUCHH s COOMOCHHs 3AKOHOB M HHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, 00eCIeUeHns IMUHOI Oe30macHocTH paboTHHKA, KOHTPOIS KAuecTBa U
KOJNIMYECTBA BBIMONHAEMOH paBoTel ®  obecriedeHHss COXPaHHOCTH HMMYLIECTBA, OTJIATHI  Tpy.a,
NMOJTb30BAHMSA JIBTOTAMH, TPEIYCMOTPEHHBIMH 3aKOHOJATeNhcTBOM P® 1 aktamu paboTojatens.



3.2. PaGoTonaTe/ b HE MMEET MpaBa Mojyuarh U 06pabaThiBaTh NEPCOHATBHBIE TaHHbBIE pAOOTHHKA O er
MOJTHTHYECKHX, PEITHIHO3HBIX H HHBIX yOeKACHUAX " 4acTHOHI HH3HH.
PaGoToaTes He MMeeT TpaBa IHojydyaTb M oOpadareiBaTh NEPCOHATBHBIE AAaHHbBIE PaOOTHHKA O €ro
YJIeHCTBE B OOIIECTBEHHBIX OOBEIMHEHHMAX WK €ro Mpo(COoIO3HOM JEATEBHOCTH, 33 HCKINYCHHEM
CIIyyYaeB, MpeyCMOTPEHHBIX (heilepaibHbIM 3aKOHOM.

[IpH IPHHATHH peLIeHHil, 3aTParnBaOIINX HHTEpeckl paboTHHKa, paboTojaTe/b HE MMEeT Tpasa
OCHOBBIBATHCS HA MEPCOHATBHBIX JIAHHBIX PAOOTHHKA, MOJIyYECHHBIX HCKIIOYUTEIBHO B PE3YIbTATE HX
aBTOMATH3HPOBAHHOH 00pabOTKH HJIM 3JIEKTPOHHOIO IMOTYYCHHS].

3.3. Ha ocHoanuu HopM Tpynosoro komekca P® (ct. 86), a TakiKke HCXOJ M3 TOJOKEHHH II. 2 CT. 6
denepansuoro 3akona Ne 152-@3 «O nepcoHaNbHBIX NaHHBIX», 00paboTKa NEPCOHATBLHBIX JAHHBIX
ocymiecTBiseTcs pabotojareneM 0e3 MHCHbMEHHOro corjacusi pabOTHHKA, 332 MCKIIOUCHHEM CIIy4acs,
IIpelyCMOTPEHHBIX (pelepaTbHbIM 3aKOHOM.

3.4, Bce mepcoHaibHble IaHHBIE O pabOTHHKe paboTozare/lb MOXKET M JIOJDKEH IIOJNYYHTh OT HEro
camoro.

3.5. PaGoTuK 00s3aH MPeIOCTaBIATh pabOTOAATEIIO NOCTOBEPHbIE CBEICHHs O cebe H CBOEBPEMEHHO
coo0mars eMy 00 H3MEHEHHH CBOHMX [IEPCOHAIBHBIX JaHHBIX. PaboTomarenb MMeET NpaBo IPOBEPATH
JIOCTOBEPHOCTh ~ CBEJCHHH, IIPEJIOCTABICHHBIX pPabOTHHUKOM, CBepsis JIaHHBIC, IPEJOCTaBJICHHBIE
pabOTHHKOM, C MMEIOIIUMHCS y pabOTHHKA JIOKYMCHTAMH.

3.6. B cnywasx, korma paboToAarelh MOXKET INOJYYHTh HEOOXOMMMBIE TNEPCOHAIbHBIC JaHHBIC
BO3MOXHBIX IOCICACTBHAX OTKa3za pabOTHHKA [aTh NHCHbMEHHOE COIJIaCHe Ha HX IIOJIYYCHHE.
3.7. llepconanbHble JaHHBIE PabOTHHKA XpaHATCS B OTAEIE KaapoB B JIMYHOM Jelie paboTHHKa.
3.8. Corpynuuk paboTozaTels, UMEIOIMIi JOCTYII K NEPCOHATIBHBIM JaHHBIM PabOTHHKOB B CBSI3H C
MCIIOJIHEHHEM TPY/IOBBIX 00s3aHHOCTEH. B OTCYTCTBHE COTpYIHHKA Ha €ro paboueM MeCTe HE JO/IKHO
OBITH JTOKYMEHTOB, COJAEPIKALIUX [IePCOHATBHBIE JaHHbIC PAGOTHUKOB (COOMIOACHNE (IIOMHTHKH THCTBIX
CTOJIOBY).

3.9. JlocTyn K INEPCOHATBHBIM J@HHBIM PAGOTHHKA HMEIOT COTPYAHMKH paborozaress, KOTOPhIM
MepCcOHAIBHBIC JaHHBIE HEOOXOAMMBI B CBS3H C HCIOJIHEHHEM HMH TPYJOBBIX OOA3aHHOCTEH.
3.10. B ciyuae ecnu pabOTOAATENIO OKA3bIBAIOT YCIYTH IOPHAMYECKHE H (U3HYeCKHe JHMIa Ha
OCHOBaHHH 3aKJIIOYECHHBIX JOroBOpoB (MO0 HHBIX OCHOBaHMH) W B CHIIy JAHHBIX JOIOBOPOB OHH
JOJDKHBI MMETh JOCTYI K MePCOHANbHBIM JaHHBIM paboTHHKOB LleHTpa, TO COOTBETCTBYIOIIHE JaHHBIC
NpeIoCTaBIsIOTCs paboToAaTeNleM TONBKO MOC/IE NMONHCAHNS ¢ HAMU COITIAICHHS O HEpa3rIallCHHH
KoHHACHIHATBHOH HHpOPMAIHH.

3.11. Corpynuuku paboronaTesns, MMEIOIIMe JOCTYI K MEPCOHATBHBIM JaHHBIM pabOTHUKOB, MMEIOT
IpaBO MOJyuaTh TONBKO Te MEPCOHAIBHBIE JaHHBIE pPabOTHHKA, KOTOpbIE HEOOXOIMMBI MM JUIS
BBINOJIHEHUS KOHKPETHBIX TPYAOBBIX (YHKIIHI.

3.12. JlocTym K TepcOHABHBIM JaHHBIM PabOTHUKOB 0€3 CHEeHaNIbHOTO Pa3peIieHHs HMEI0T pabOTHMKH,
3aHUMAIOIIAE B OPraHU3alMH CIIEAYIOIINE J0JKHOCTH:

*  JIMPEKTOp;

*  3aMECTHUTE]H JHPEKTOpA;

* [IaBHBIA Oyxrairep;

» pabOTHHKH OT/eNAa KaJpoB;

*  PYKOBOJHMTENb CTPYKTYDHBIX [OJpa3/ie/eH il — B OTHOIIEHUH NEPCOHAIBHBIX JAHHBIX PaOOTHHKOB,
YUCIAMIMXCS B COOTBETCTBYIONIMX CTPYKTYPHBIX MOJPa3/IeICHHSIX.

3.13. PaBoTHHK MMeeT IpaBo Ha CBOOOIHBIA JOCTYN K CBOMM IEPCOHATBLHBIM JIaHHBIM, BKIIOYAs MPAaBO
Ha TIOJyYeHHE KOIHMH OGO 3amuc (3a MCKIIOYEHHEM CIydaeB MPEXyCMOTPEHHBIX (elepanbHbM
3aKOHOM), COJEpKalleil ero nepcoHaibHble JaHHble, PAOOTHUK UMEET NPaBO BHOCHTH NMPEIVIOKEHHA 110
BHEGCCHHIO M3MEHEHHHi B CBOH [aHHBIE B ciydae OOHapyXeHHMss B HHX HETOYHOCTCH.
3.14. Otaen KaapoB BIpaBe IepelaBaTh NEPCOHAIbHBIC JaHHbIC paboTHHKA B OyXTalTepHIO W MHEBIC
CTPYKTYPHBIE I10/Ipa3/ielIeH s, B CIIydae HEOOXOMMOCTH HCTIOJTHEHHUS COTPY/IHHKAMH COOTBETCTBYIOLIMX
CTPYKTYPHBIX 1oJipasieIeHui CBOMX TPYIOBBIX 00s13aHHOCTEH.
IIpu mepenade MepCOHAIBHBIX JAHHBIX PabOTHMKA, COTPYAHHKH OT/E/A KaJpOB MPEAYNpPEKIAIOT JIHIL,
TI0JIyYAIOIHX JIaHHYIO HH(YOPMALMIO, O TOM, YTO HTH JIaHHBIE MOTYT OBITh HCIIOJIB30BAHbI JIUIIb B LEILIX,
JUISL KOTOPBIX OHH COOOIIEHBI, H HCTPEOYIOT OT ITHX JIUI MUCbMEHHOE 00s3aTe/ILCTBO B COOTBETCTBHH C
1. 3.11. macrosimero [onoxenus.

3.15. Ilepenaua (0OMeH M T.1.) TEPCOHAIBHBIX AAHHBIX MEJKy MOJpa3JeNeHusIME paboTonarens
OCYIIECTBJISIETCS. TOJNBKO MEXIY COTPYJHHKAMH, HMEIOIUMHA JIOCTYIl K IEPCOHAILHBIM JIAHHBIM



pabOTHHKOB.

3.16. TIpeaocTasieHye MEPCOHANBHBIX IaHHBIX PaOOTHHKA roCy/apCTBEHHBIM OpraHaM NPOH3BOJMTCA B
COOTBETCTBHH ¢ TpeOOBaHHAMH JEHCTBYIOLIEr0 3aKOHOJATEIBCTBA M HACTOSLIHAM [TonoxkeHnueM.
3.17. IlepcoHanbHble JaHHbIE PaGOTHHKA MOTYT OBITh NPEIOCTABICHBI POACTBEHHHKAM MIIH WICHAM €10
CeMBbH TOJBKO C MHCBMEHHOrO paspelleHHs camoro pabOTHHWKA, 33 HCKIIOYCHHEM Cjly4acs, KOI/a
mepenaya IEPCOHANBHBIX JaHHBIX paboTHuMka Oe3 ero corjiacus [JOMycKaeTes JIeHCTBYIOIIHM
3aKOHOJATeILCTBOM PD.

4. Opraun3anusi 3aIHTHI TEPCOHATBHBIX IAHHBIX PAGOTHHKA
4.1. 3ampTa NEpPCOHANLHBIX AAHHBIX PaGOTHHKA OT HENPABOMEPHOTO MX MCIOJIL30BAHMS WIIH yTPAThI
obecrieunBaeTcs paboToIaTENEM.
4.2. OBLIYI0 OPraHM3AMIO 3AIIMTHI MEPCOHATBHBIX JAHHBIX PaGOTHUKOB OCYLIECTBIAET PabOTHHK
oT/IeNa KaJipoB.
4.3. PaGoTHHUK OT/ieNia KaJpoB 00€CIIeYHBACT:
*  O3HAKOMJICHHE COTPYIHHKA MO POCIUCH C HACTOAIMM [lonoxeHHEM.

[Ipy HAIMYAM HHBIX HOPMATHBHBIX aKTOB (IPHKA3bl, PACHOPSIKCHMSA, HHCTPYKUHH H T.IL.),
peryJHpyIonmx 00paboTKy H 3alIMTy NepCOHATBHBLIX JIAHHBIX PAabOTHHKA, C JAHHBIMH AKTaMH TaKKe
[POH3BOIUTCS 03HAKOMJIEHHE COTPYTHHKA MO POCIIHCE.

+  mcTpeGoBaHHE ¢ COTPYAHHKOB IMCHMEHHOTO 00A3aTe/beTBA O COOMIIO/ICHHH KOH(DHICHIMABHOCTH
IepPCOHATBHBIX JIAHHBIX PAGOTHHKA H COOMIOICHHH TIPABUIT HX 00pabOTKH.

«  oOmmuii KOHTPONIEL 3a COONIOJACHHEM COTPYIHHKaMH paboToJaTesss Mep Mo 3allUTe NEPCOHATBHBIX
JIaHHBIX paOOTHHKA.

4.4. Opranm3anMio W KOHTPOJb 3a 3AlIMTON NEPCOHATBHBIX JAHHBIX PaGOTHHKOB CTPYKTYPHBIX
nojpasiefienusx paboToaTens, COTPYIHMKHM KOTOPBIX HMEIOT JOCTYH K TEpCOHANbHBIM JaHHBIM,
OCYIIECTBIISIOT UX HETOCPEICTBEHHBIE PYKOBOAUTEIH.

4.5. 3amure MoJIeKHT:

+ uH(OpMALKA O IEPCOHATBHBIX JaHHBIX pabOTHHKA;

* JIOKyMEHTBI, COJIEpIKAlIlie IIePCOHATHHBIE IaHHbIE PAOOTHHKA; -

5. 3ak/I04nTe/IbHbIE 0JI0KEHHS

5.1. Wuble mpaBa, 00SA3aHHOCTH, JEHCTBHS COTPYAHHUKOB, B TPYIOBBIC 0043aHHOCTH KOTOPBIX BXOIHT
00paboTKa MEPCOHANBHBIX JAHHBIX PabOTHHKA, ONPEJEISIOTCS TAKKE JOIDKHOCTHHIMA HHCTPYKITHAMH.
5.2. Jluna, BMHOBHbBIC B HapyUIGHHH HOPM, PETYIHDYIOUMX TOTydYeHHe, 00OpabOTKYy H 3alluTy
IepPCOHATBHBIX JIAHHBIX PabOTHHKA, HECYT MaTEpPHAbHYIO, AHCLUMILIMHAPHYIO, aIMHHHCTPaTHBHYIO,
IpaskJIaHCKO-IPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTB B IIOPAJIKE, yCTaHOBJICHHOM (enepaabHbBIMU
3aKOHAMH. ;

5.3. Pasrnamenue nepcoHaibHbIX JaHHBIX pabornuka LT (mepenaya MX MOCTOPOHHMM JIMI@AM, B TOM
ancye, paGotaukam [JIT, He HMEIOUMM K HHM JIOCTYNA), HX [yOIHYHOE PaCKPBITHE, YTPATa JJOKyMEHTOB
M MHBIX HOCHTEJEH, COIep/KAllMX NepCOHAIbHBbIC JaHHBIE PaOOTHHKA, a TAKKe HHBIC HApyILICHHS
o0s3anHOCTel M0 WX 3ammre M obpaboTke, ycraHOBIEHHBIX HactosumM [lonoxenueM, noKalbHBIMH
HOPMATHBHBIMH aKkTamu (upukasamu, pacnopsokenusmu) LUIT, Breder Hamoxenue Ha COTPYIHHMKA,
MMEIOIIET0 JOCTYN K I1ePCOHATBHBIM JaHHBIM, THCLUMIUIMHAPHOIO B3BICKAHUS — 3aMCYaHHs, BBIOBOPA,
YBOJIbHEHHS. ,

5.4. CoTpyIHHKH, MMEIONIHE JOCTYIl K NEPCOHATIBHBIM /IAHHBIM PAGOTHHKA M COBCPUIMBLINE yKa3aHHbIH
JMCIHIUTHHAPHBIH MPOCTYIOK, HECYT IONHYIO MaTepHabHYIO OTBETCTBCHHOCTb B CIytae MPHYMHCHUSA
ero geiictBusmu  ymepba pabGoromaremo (m.7 cr. 243 Tpynosoro  Kojekca P®D).
5.5. COTpY/HHKH, HMEIOIIHE JOCTYI K NEPCOHATLHBIM TaHHBIM PAaOOTHHKA, BUHOBHBIC B HE3AKOHHOM
pa3ryIalieHHl MM HCIONb30BAHHH TEPCOHATBHBIX JI@HHBIX PAaOOTHHKOB pabortozarens Ge3 coriacus
pabOTHHKOB M3 KOPBICTHOH HJIM MHOM JIMYHOW 3aMHTEPECOBAHHOCTH M NPHYHHHUBIIHC KpPYIHBIA ymmepo,
HECYT YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH €O CT. 183 YTonoBHOIo Kojiekca P®.



